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Department of Higher Education. Govt. of M. P. 
Under Graduate Semester wise Syllabus 

As recommended hy Central Bourd of Studies and Approved by lE thc 
Governor or M. P. 

With effect from: 2018-19 

Class B.AB.Se.13.Com. 3.Sc. (lome Science) B.A. (MMgt.13CA 
Year 

'ondation Course Subject 
Paper Title Paper l: nvironmental Sudies 

.. 

Max. arks:25 05( 

Unit Study of Environment and Eeolog 

(a) Definitim and importance. 
(b) Public participativon and public awareness. 
(c) Ecolog Introduction
(d) Ecosystem Concepts. components. structure & function. energy Now, food. chain. food 

web. ecological pyramids and ty pes. 

Unit II Environmental Pollution and Population 

(a) Air, wäler. noise. hea and nuclear pollution tefinition. causes. ellect and prev ention of 

pollution. 
(b) Population growlh, disparities between countries. 
c) Population explosion. family weltare programme. 
(d) Environment and human health. 
(e) Cleanliness and disposal of donesie waste. 

Unit I11 Natural resources, Problems and Conservation 

(a) Water resources 

(b) Forest resources 
(c) Land resources 

(d) Food resources 
(e) Energ) resources 

Unit IV Bio-diversity and its Protection 

(a) Iniroduction-CGenetic. species and ccosy slem diversily. 
(b) Valuc of bio-diversity- Cunsumable uSe: Productlive use. Social. \Moral nd Aesthetic 

values 
(c) India as a nation of mega bio-diversity centre. bio-diversity at national :and local levels. 

(d) Thrcals to bio-diversity Ioss of habitat. poaching of wildlile. nman and wildlife 

conflicts. 

IS)61/7, 
iS617 









Department of Higher Education Ciovt. Of M.P.
Under Graduate year wise syllabus 

As recommended by central board of studies and approved by 
The governor of M.P. 

2018-19 
Class B.A /B.Sc./B.Com./B. Sc. (Home Scicncel/BCA/B A.(Mg: I Year 

Subject foundation Course (HIEIIR Y:Ash41) 

Paper 

Title of Paper 1NI 3MR Ah H (Hindi Language & Moral Values)

Compulsory Optional Compulsory 

Max. Marks Ad (Hindi Language 25) *{Moral Values 05) + CCE O5 35 

QTEr- 35 

Particulars / fàsm 

Unii-1 

2. H TATÁ (Ta) 

Unit-ii TYT 
1. TT *ATY (ia) 

3 faRT te- (7Etai) 
Unit-il 

1 

3 FHE TbT) 

Unit V TT 
2 HTRT HtY FT*EA (Hlid) 
3 9477 TATT TAThI (bloti 
4 PHTA (I|CTT 

Unit-V 

1. 7:T I ( H) tTA: ¢Tei«hl-i

2 EH T TZTR 

4 fm 7 T {17)-dP 
-

16.1 
1S761 

-y 15 6:1F















































oup lA E1ectj 

HRM 

ctives 

C Exre 

WAGES AND SALARY ADMINISTRATIONI H 

Poper Vl1: 

Job Evaluation, Wages and Salary Administration, Method of wages 
ministra tion, 

fion in Indian Context, Wage theories.

NT-1 

ation, Factor affecting wages administration, Importance of Wago adiminis 

Wage Differentials -Concept and its determinants, Internal and externa 
T-II 

N wages differentials, understanding different components of wage packagcs.
equny 

UNT-11 Employees benefits programme, Incentives, fringe benefits nature and 
importance.

UNTT-IV Wage Board and Laws, Working of different Institution related to reward 

system- Wage board, pay commissions.

UNIT-V Wage and Salary Administration Act - Minimum Wages, Salary and 

Employee Welfare Act. 

SUGGESTED READINGs/aiEH T 

rivastava S.C. Industrial Relations and Labour Laws. Vikas Pub., NewDelhi 

alhotra OP, The Law of Industrialdisputes. Vol. I &11, Bombay 

Delh DD, Industrial Disputes Act 1947m Vol. I&1, Bombay 



HT fHTT, FOMO ZITHT 

Department of HigherEducation, Govt. Of M.P B.com Year wise syllabus as recommended by Central Board of Studies Session /HA 
2017-18 

Class /TAT 
B.Com/aT. TH 

Year/q¥ 
First /Te4 

Subject/fàs4
Management Group/ HaE HI | Title of the paper /HYTYA YiYs Bussiness Law/aTa¥HfY7 Hy 

Compulsory /3tt4rd Optional/sfeus Compulsory /3qd Paper-I Max. Marks /3HfècoA 3 
42 % 

Particulars / foaru 

Unit-1 Indian Contract Act 1872- Definitions, Nature of Contract, Offer & Acceptance,Capacity of Parties to Contract, Free Consent and Consideration, Expresslydeclared void agreement, Performanceof contracts.-1 

Unit -2 Breach of Contract, Remedies for breach of Contract, Indemnity and Guarantee Contuacts. Special Contracts- Bailment, Pledge and Agency. e1-2 
Unit -3 Negotiable Instrument Act, 1881- Definition, Features, Promissory note, Bill of Exchange and Cheques, Holder and Holder in Due Course. Crossing of Cheque, Types of Crossing, Dishonour and Discharge of Negotiable| Instruments. 
T-3 

Consumer Protection Act 1986- Main Provisions. Consumer DisputesS Consumer Disputes Redresal Agencies. MRTP Act. mportence and Main Provisions 

Unit -4 

Meaning, Scope, 
5T-4 

Foreign Exchange Management Act 2000 (FEMA) - Objectives and Main Provisions, Introduction to Intellectual Property Right Act- Copyright, Patent and Trademark. 

Unit -5 

cT-5 

mistro 
Aiui 



T faHTT, FOHO THT 

Department of HigherEducation,Govt. Of M.P 

B.com Year wise syllabus as recommendcd by Central Board of Studics 

Session /HT 2018-19 

Class/ 
B.Com /), u 

Year/T 
Second /feriiu 

Subject/fAra 
Management Group/E HTB 

Title of the paper /9RY7 hs |Principles of Management /9 H4TA 

Compulsory /3rd 7 Optional/tufdrs Compulsory /3tard Paper II 

| Max. Marks /3a s 42 % 

Particulars/ faanUT 

Management-Meaning, Nature and Importance, Functions and Principles or 

Management, Management V/s Administration 

Development of Managerial Thought, Contribution by Taylor and Fayol 

Management by Exceptions and Management by objectives social responsibility 

of management. 

Unit -1 

C1-1 

Planning Meaning- Nature & Importance, Elements, types, Process or 

Planning, Barriers to Effective Planning,. Forecasting- Need & Techniques.

Decision Making, Concept and Process, Coordination.

Unit-2 

oT-2 

Organizing: Meaning, Importance and Principles, Span of Management, 

Centralization and Decentralization, forms of Organization, Staffing: Nature & 

Scope of Staffing, Manpower Planning, Selection & Training, Performance 

Appraisal, Delegation of Authority. 

Unit-3 

Unit-4| Motivation: Concept, Importance Characteristics, Classification of motives 

Theories of Motivation. Leadership - Concept and Leadership styles, Leadership 

Theories. 

c-4 HT YTeTRIT, HE, faNTETITT, TiYOT, fIGT, 

Direction- Concept, Nature, Importance Process and Methods. 
Controlling - Concept, Nature, Importance, Process of controlling, Control 

| Technigue 

Unit -5 



SYLLABUS /urerhoT
BBA First Year /at. at.u. uea Td 

Group/ E I 

Paper 9 I PRINCIPLES OF MANAGEMENT Vduasa fra 
UNIT I Definition and Meaning of Management, Functions and Responsibilities of Management. principles of Management. School & Thoughts of Management. 

UNIT - iI Planning: Process, types and Significance, Planning vs Forecasting, Objective, strategies and Policies, MBO. Decision making: Process & Significance. 

UNIT-1I Organizing : Nature and Purpose of organizing. Importance and process of Organising. Departmentation. Organisational structures: types and relevance. Line and Staff relationship. 

UNIT IV Direction Principles & Techniques, Motivation: Types & Significance, Maslow's Need Hierchy, Theory X & Y of Motivation. Leadership: Styles and Importance.

UNIT VV 

Co-ordination: Meaning, Principles and importance. External and Internal Co- 

Controlling : The system and process of controlling. Control techniques.
ordination.

SUGCESTED READINGS/zat i: 

Koontz D and Welhrich : Management, International Student Edition, Tokyo 1980. R.D. Agrawal: Organisation & Management MC Graw lill, New Dethi 1982. Newman and Warran: The Process of Management: Concepts, Behaviour and Practices, PII. 
S. M. Shukla: Prineiples of Management, Sahitya Bhawan, Agra (UP) 

MlPand 
*** 



Group IX Eleetives 

Elective C: HRM 

Paper XVIl: Human Resources Development/ Hlia HAItT fa41tT 

UNIT-1 
Jndia, HRD Funetions and Strategies 

HRD g0als, Concepts and importanee, HRD Climate und Practices in 

UNIT-U UNIT II Manpower Planning Training and Development, Assessment of Training ned. Training Effcetiveness, designing and Administrating Training, Feedback. 

UNIT IIII 
between Performanec Appraisal and Potential Appraisal, career Planning and 

Performance Appraisal - Concept, Need and Methods, Differentiate 

Management. 

UNIT-IV HR System Designing and Administration, HRD for workers, HRD
approaches for eoping with organisation change, HRD in Indian organisation, Objective

and Functions of HRD professionals.

UNIT-V HR report, Audit and research, Quality of Work Life, TQM, HRDD 

strategies, IRD in Organisation, Human Resource Information System. 

SUGGESTED READINGS/Cf d: 

Rao, TV Alternative approaches & Strategies of HRD, Rawat.Pub. Jaipur 
Pareek, U. Managing Transitions, The HRD Response. TataMegraw Hil, New Delhi 
Rao, TV Recent Experiences in HRD, TMH, New Delhi. 
Bedia DD& Padmawat A, Talent Management, Zenitlh Pub. New Delhi 

A 
1 23/4 



BAKTULLAHUNIVERSITY, BHOPAL 
EPIREADING AND REPLECTING ON TEXTS 

Max. Marka 0 

Min. Marks: 11 

OBJECT1 ES 

Toable t'he students to Icad and response Io a Varity of text in different ways 
T vele Meta copnitive awanenes 

To l.a ihe capacitics as rcaders and writcrs by becoming participants in the 
pross ol cdin 
To cnable the student teachers to work on the ficld and make predictions and check 
he cions and then to summanze. 

UNIT IR in: skills 

Crea irg ivironment for reading -reading clubs, class libraries 

Reicing vud and silent reading 

S oiii.concept and 1ctivilies 

Reng lerent lexts types like stories, poems, riddles, jokes. and instructions for 

UNIT IIkadin ith comprehension 

Reaciog lo plobal and local comprehension 

lnleces, analysis and extrapolation 

Ren ings iategies including word-attaack strategies 
Ds ISeI:alysis 

i1? rCa1 S a tool lor relerence skills i.c. usc ol dictionary, cneyclopacdiu 

C2 of crilrcal itercy lu iualyse cliqplers fom textbooks 

Aci iitu of Re:ading Skills 

UNIT II ges » text 

Page 22 of 1 16 



BARKATULLAH UNIVERSITY, BHOPA 
2 Education in India- Status, Problems and Issues 

Mar. Marks: 75 
Min. Marks: 27 

Objectives 
To develop perception of the role and functions of a teacher as envisaged in the NPE 1986 and to familiarize the Student Teacher with the different 

projccts and schemes at Secondary level in M.P. 
To develop an understanding of the brief historical background of Indian 
Fducation with special reference to Secondary Education 

To develop an undcrstanding of the objectives and scope of Secondary Education 

To develop an awareness of the professional ethics. 

cONTENT 
UNIT 1: Concept of Education- 

Indian and Western. Aims of Education; Functions of Education 
Education as an instrument of Social Control, Social Change. 
Preservation of Cultural Heritage and Values. 

School and the socicty, Culture and Education, School as a Social System 
Agencies of Education - Informal, Formal and Non-formal 

UNIT 2: Salient Features of Ancient Indian Education 

Vedic, Buddhist, Islamic 

Tradition in Education. 

.Major landmarks of British System of Education in Colonia! India particularly 
From the viewpoint of Aims, Structure, Curricula and Methods of Education 

. Efforts towards evolving a national system of Education 

Page 12 of 116 



Unit-3: Secondary Education 
eheral Aims and Objectives of Secondary Education and Structure., 

Clucation during Post lndependence Period. Constitutional provisions tor 

caon, Secondary Education commission 1952-53, Education Commission 

1964-66, New Education Policy 1986 with Programme of Action 1992, 

Dterent streams of Secondary Education 1) C.B.S.E. 2) I.C.S.E. and 3) 

KSEEB with respect to curriculum.4) Examination System etc. 
Secondary School Teacher-Qualifications, Competences, Job Profile, 

Professional Code of Ethical conduct. 

Role of Secondary school teacher in Emerging India. 

Unit- 4: Teacher Education and Secondary School Curriculum 

Status, Aims and Objectives of Teacher Education in India. 

Role and Responsibilities of NCTE NCERT, DSERT, CTE, IASE 

Profesional organisation in the field of Teacher education 

Rastriya Madhyamika Shikshana Abiyana (RMSA), NCF-2005 

Programmes for enhancing efficiency and productivity of sechool teachers- In- 

service training orientation and content enrichment prograrnmes. 

Assignments: (Any two of the following.) 

Prepare and execute a plan for making at least two children and one 

adult literate from the community. 

Plan and organize a field trip/excursion to a nearby area of educational 

important and submit a report. 

Visit to block or district and divisional educational offices and study their 

educational management pattern and submit the report. 

Prepare one project for institutional planning. 

Critically Study the working of the one of the parent teacher association 

in any two secondary schools. 

A critical survey of co-curricular activities in secondary schools. 

Page 13 of 116 


